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POLICY NUMBER 3: MAINTENANCE AND ACCESSIBILITY OF

APPLICANT/REGISTRANT RECORDS

The following provides the basis by which applicant and registrant records are maintained
by the Office of Professional Foresters Registration and the manner in which they may
be accessed:

(a)

(b)

(c)

(d)

(e)

Files pertaining to an individual applicant or registrant shall be made available
only to that person or their designee in writing. Professional Foresters Registration
staff or designated persons acting in an official capacity gegarding registration
may also be granted access to this information. Applica will be retained two
(2) years from the year of receipt.

The names of persons denied qualification for th
not be released, and information about those d
except the applicant or other person desig
official capacity regarding Professional E

or registration will
plied to anyone
acting in an

d in writing, and
ters Registration.

Applicant examinations will be retainet leas days after mailing of the

examination results to each individua pplicant.  An—applicant's—original

. . 3 N y .
- aalla aVla aYadaYaYalaSa' aYaTaYa a¥al NArrs aalla¥a a AlNA m
Ci o AW i oGl >, > = LRZA" =

nrovided-upon-regquest by tH ant-of thel@@esignee- Pursuant to 14 CCR
§1645, within thirty (30) days gination réS@lts notice, an applicant who
fails to receive a passing score 3 ioNn MW submit a request in writing
for a copy of the examination g d/O Ppy of their answers. Answers
returned shall be any ExpSEM¥Eminers grading marks. These documents
are subject to g the d t cost of duplication, as determined by the
Executive @ . ant exa ation scores will only be released to the
individual o r il not otherwise be released in summary form
correlating L ames of license numbers under any
i terized data” regarding exam results and educational
ing experience will be retained by applicant number. This
ed in 1986.

and the corresponding computerized data will be maintained
ertified Specialist such as a Certified Rangeland Manager
registered. Upon approval of withdrawal, computerized data

withdrawastatus. Persons whose license is revoked through disciplinary action
will be treated in this same manner.

A confidential list showing all RPF’'s and Certified Specialists (CRMs), and
preferred mailing addresses will be maintained indefinitely starting in 1984.
Statewide list showing only registration number, name and license status is
available to the public.



(f)

(9)
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RPFs and Certified Specialists (CRMs) whose registration is voluntarily
relinquished, revoked for non-renewal, or who have passed away, will have their
files held for two years from the year of occurrence.

Access to investigation files and records is governed by various California Codes.
When disciplinary actions by the Board involving suspension or revocation occur,
the public has the right to know those items specified in 14 CCR §1612.2. Unless
the Board’s decision is overturned by a reviewing court order, the circumstances
or conditions imposed are available only in the form presented in the Licensing
News and news release.






